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The Exxaro Enterprise and Supplier Development (ESD) fund application process can be initiated online 
via the Community Portal link below: https://corporateaffairs.microsoftcrmportals.com/     

 

Overview of 
the pre-
qualification 
process 

 

 
1. Register a profile on the portal  
2. Follow the prompts online to complete your application for the funding you 

require 
3. Once completed, you will receive a pre-qualification notification via e-mail which 

will indicate whether your application is successful or unsuccessful. 

 

 

Types of loan 
and grant 
funding 
available  

 

 

• Asset finance 

• Asset re-finance   

• Bridging loan (suppliers only) 

• Acquisition finance  
   

 

The following 
documents are 
required for 
further 
processing of 
an application: 

 

• A one-page motivation letter to support your application (on company 
letterhead)  

• Include quotes for assets/ goods, if re-financing, provide settlement letter  

• Company profile  

• Company registration documents (CIPC) else state if Sole Proprietor  

• A valid EME/QSE B-BBEE affidavit or certificate  

• A valid tax clearance certificate  

• Certified copies of identity documents/ cards (required for all directors, 
members, partners, shareholders, etc.)  

• List of employees (names, surnames)  

• CVs of directors  

• Proposed budget showing costs (itemised list of funding requirement)  

• 12-months financial projections  

• Annual financial statements (reviewed by an accredited accountant)  

• Current year-to-date management accounts  

• Current year-to-date bank statements  

• Existing contracts/off-take agreements/letters of intents to support the 
application (successful applicants will be expected to convert the letters of 
intents into formal contracts within three months of funding approval) 

NB: - To ensure that your application is submitted before the closing date, please 
allow sufficient time and do not leave it to the last day to submit your application. 
- System incomplete applications and submissions will not be considered after the 
closing date. 
- All applicants are required to store electronic copies of their supporting documents 
on their own Dropbox, Google Drive or iCloud and share these files by including the 
link in the URL space provided on the electronic portal form. 
-Successful applicants will be expected to convert the letters of intent into contracts 
within three months of funding approval). 

https://corporateaffairs.microsoftcrmportals.com/
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APPLICATION PROCESS: STEP BY STEP GUIDE 

 

 
Step 1: Follow the link 
 
Click the link below or copy the 
link below and paste it in your web 
browser. 
 
Community Portal link: 
https://corporateaffairs.microsoftcr
mportals.com/    

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Step 2: Sign In 
 
Select “Sign in” on the navigation 
pane of this page. (Refer to the 
red arrow in the image of the 
previous step) 
 

 
 

 
 
 

 
 
 

 
Step 3: Register to create a 
profile 
 
Select the “register” option, and 
complete the information required. 
If you already have a profile, 
ensure you “sign in”. 

 

 
 
 
 
 
 
 
 
 
 

https://corporateaffairs.microsoftcrmportals.com/
https://corporateaffairs.microsoftcrmportals.com/
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Step 4: Accept the terms and 
conditions  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 5: Your profile is now 
activated 
 

• Your profile is now created, and 
a profile application form is 
activated for completion on 
further details about you.  

• Complete the form in full (in 
red). At the end, ensure you 
select the ‘Community’ that you 
belong to. 

• Once this form is completed, 
select ‘update’.  

 
Your profile is now complete.  
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Once your profile is complete, you 
will be taken back to the 
Community Portal home page.  
 
Notice, your name will appear 
where you would navigate to sign 
in. In this example the profile name 
is: “Test Account”. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
Step 6: Applying for funding with 
your profile 
 

• To apply for funding, select the 
‘Enterprise and Supplier 
Development’ tab on the 
navigation pane.  

• Select ‘Apply for a loan/grant’ 
option from the drop-down list.  

 
You will be prompted to complete a 
funding application request.  
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Step 7: Create a funding application 
 
Complete the funding application for a pre-qualification assessment of your funding 
application. The below list represents the different sections of the application: 
 
7.1. Business information 
7.2. Prequalification assessment 
7.3. Enterprise & Supplier development terms and conditions  
7.4. Enterprise & Supplier development business information 
7.5. Enterprise & Supplier development: Pre-qualification requirements 
7.6. Enterprise & Supplier development: Financial support 
7.7. Enterprise & Supplier development: Non-financial support 
7.8. Enterprise & Supplier development: Supporting Documentation 
7.9. Enterprise & Supplier development: Declaration 
 

 
7.1 Business 
information 
 

• Company name 

• Registration 
number 

• Phone 

• Mobile phone  

• Email address 
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7.2 Prequalification assessment 
 
Complete the preliminary screening 

questions for your application. 

 
 
 

 
 
 

 

 
7.3 Enterprise & Supplier 
development terms and 
conditions  
 
Read and then accept the terms 
and conditions.  
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7.4 Supplier development 
business information 
 

• Exxaro vendor number 

• Relevant business unit 

• Trading name 

• Registered company name 

• Municipality your business 
is located near 

 
 

 
 

 

 
7.5 Supplier development: Pre-

qualification requirements 

 

Complete all fields and ensure all 

the information is correct.  

When selecting the commodity that 

best describes your business, 

select the magnifying glass icon to 

activate the drop down 

 

NB: When completing amount 
sections, DO NOT add the letter 
‘R’ to indicate Rands. Only 
indicate the amount’s decimal 
values. 
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7.6 Supplier development: 
Financial support 
 
Provide more information about the 
financial report you require.  
 
Note: When completing the 
amount section, DO NOT add the 
letter ‘R’ to indicate Rands. Only 
indicate the amount’s decimal 
values. 

 
 

 
 

 

 
7.7 Supplier development: Non-
financial support 
 
 
Provide more information about the 
non-financial report you require. 
This includes indicating if you need 
mentoring, training, skill training 
and operational business support. 
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Step 7.8: Submission of 
supporting documents 
 
All applicants are required to 
store electronic copies of their 
supporting documents on their 
own Dropbox, Google Drive or 
iCloud and share these files by 
including the link in the URL 
space provided on the electronic 
portal form. 
 
If you do not submit the required 
documents, please consider your 
application unsuccessful. 

 

 
 

• A one-page motivation letter to support your 
application (on company letterhead)  

• Include quotes for assets/ goods, if re-financing, 
provide settlement letter  

• Company profile  

• Company registration documents (CIPC) else 
state if Sole Proprietor  

• A valid EME/QSE B-BBEE affidavit or certificate  

• A valid tax clearance certificate  

• Certified copies of identity documents/ cards 
(required for all directors, members, partners, 
shareholders, etc.)  

• List of employees (names, surnames)  

• CVs of directors  

• Proposed budget showing costs (itemised list of 
funding requirement)  

• 12-months financial projections  

• Annual financial statements (reviewed by an 
accredited accountant)  

• Current year-to-date management accounts  

• Current year-to-date bank statements  

• Existing contracts/off-take agreements/letters of 
intents to support the application (successful 
applicants will be expected to convert the letters of 
intents into formal contracts within three months of 
funding approval 
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7.9 Enterprise & Supplier 
development: Declaration 
 
Read and complete the fields 
below the declaration statement. 
 
To complete the ‘date’ field, 
select the calendar icon on the 
right end of the field. 
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Step 8: Application Completion 
 
Once you submit the declaration, 
your application is now complete, 
and you will receive an automated 
acknowledgment email. 

 

 
 

 

 
 

 
If you have more than one 
application or would like to 
view your applications list: 
 

• Select ‘Enterprise and 
Supplier Development’; 

• Select ‘Update loan/grant 
application’; 

 
You can review the list of 
applications on your profile by 
selecting the drop-down arrow on 
each application row to update 
any details if necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 



 

 

EXXARO ENTERPRISE AND SUPPLIER DEVELOPMENT  

QUICK REFERENCE GUIDE: FUNDING APPLICATION PROCESS 

 

 

 

 

 

 

 

 

 
For any enquiries related to the ESD funding: 
 
esd@exxaro.com  
 
012 307 4008 
087 283 9704 
 
 

mailto:esd@exxaro.com

